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First Things

Mission Statement

Blue Ridge Christian Academy offers a non-denominational Christ-centered education that helps children reach their
maximum potential through training in Biblical truths, pursuing academic excellence, and embracing aspects of a
classical Christian education.

\Vision Statement

Blue Ridge Christian Academy seeks to glorify God by partnering with parents to impart to children a Christian
worldview and skills that will make them effective in impacting the world for Christ.

F urpose 5tatcmcnt

The ministry of BRCA exists so that families in the area can choose Kingdom education for their children in grades
K4 through 12. Kingdom education is defined as “the life-long, Bible-based, Christ-centered process of leading a
child to Christ, building a child up in Christ, and equipping a child to serve Christ.” It involves the integration and
application of biblical truths provided in the Bible to areas of biblical worldview, educational programs and activities,
and personal development and maturity. Students are directed to take captive every thought in obedience to Christ.
(2 Corinthians 10:3-5). By doing this, they bring glory to God as they impact the world for Christ.

/’/u'/osogﬁg

Blue Ridge Christian Academy seeks to hold Christ at the center of all we believe and do. God instructs us to hide
His Word in our hearts and minds, and to teach it continually to our children (Deuteronomy 11:18-21). God's truth is
authoritative and is expressed in the Bible. BRCA believes that Biblical truth is the foundation for the proper
understanding of all academic subjects and desires to impart fo its students a Christian worldview for both learning
and living. We see that the role of BRCA is to come alongside parents in the northern Greenville County of South
Carolina and neighboring communities in North Carolina in training their children to impact the world for Christ.
BRCA recognizes that each child needs to be challenged to mature spiritually, mentally, emotionally, socially and
physically (Luke 2:52). Inorder to do this, we will encourage students toward a saving knowledge of Jesus Christ as
their Lord and Savior (spiritual), provide college-preparatory curriculum (mental), hire personnel that teach and
model Biblical truths and Christ-like character while shepherding students’ hearts (spiritual, mental, emotional, and
social), and provide opportunities for each child's God-given talents and gifts to develop (physical, mental) for His

glory.

C ore Va/ucs

As BRCA endeavors to fulfill its mission and to realize its vision, our ministry is characterized by the following core
values:

Truth. We will teach and model biblical truth in order to accomplish several objectives of BRCA: leading children
to a personal knowledge of and relationship with Jesus Christ, modeling Christian character, teaching that
biblical truth is the foundation for the proper understanding of all academic subjects, and teaching application of
biblical principles to every part of daily life.

Service. We will encourage development of hearts of service by modeling it to the BRCA community. Students
will be encouraged to develop their gifts and talents from the Lord in order to serve Him in the manner designed
by Him.



Excellence. The curriculum used, opportunities offered, and focus on shepherding hearts will equip students
academically and otherwise for college and, more importantly, to impact the world for Christ.

Partnership. We will come alongside parents in their primary role of training their child.

Accountability. The BRCA community is encouraged o be responsible, respectful and productive in their
attitudes and actions.

Statement of Pelicts

Blue Ridge Christian Academy is a hon-denominational school that is run by a Board of Directors including parents
with children in the school. While it is not our purpose to promote a particular doctrine to our students, we boldly
affirm the following Christian beliefs as stated below:

1.

We believe the Bible to be inspired; the only infallible, authoritative, inerrant Word of God (2 Timothy 3:15-
16; 2 Peter 1:21).

We believe there is only one God, eternally existent in three persons - Father, Son and Holy Spirit (Genesis
1:1, 26; Matthew 28:19; John 1:1-3; 10:30).

We believe in the deity of Christ (John 10:30); His virgin birth (Isaiah 7:14, Matthew 1:23; Luke 1:35); His
sinless life (Hebrews 4:15, 7:26); His miracles (John 2:11); His vicarious and atoning death (1 Corinthians 15:3;
Ephesians 1:7; Hebrews 2:9); His resurrection (John 11:25; 1 Corinthians 15:4); His ascension to the right
hand of the Father (Mark 16:19); His personal return in power and glory (Acts 1:11; Revelation 19:11).

We believe in the absolute necessity of regeneration by the Holy Spirit for salvation because of the
exceeding sinfulness of human nature; and that people are justified on the single ground of faith in the shed
blood of Christ and that only by God's grace and through faith alone we are saved (John 3:15-21; 5:24;
Romans 3:23-24; 5:8-9; Ephesians 2:8-10; Titus 3:5).

We believe in the resurrection of both the saved and the lost - those that are saved to the resurrection of
life, and those that are lost to the resurrection of damnation (John 5:28-29).

We believe in the spiritual unity of all true believers in our Lord Jesus Christ (Romans 8:9; 15:5-7; 12:4-18; 1
Corinthians 12:12-14; Galatians 3:26-28; Ephesians 4:1-6).

We believe in the present ministry of the Holy Spirit whose indwelling and empowering of the Christian
enables him/her to live a godly life (Romans 8:13-14; 12:1-2; 1 Corinthians 3:16; 6:19-20; Ephesians 4:17-32;
5:1-21; 6:10-18; Titus 3:1-2).

We believe in the sanctity of human life concerning both the born and the unborn and acknowledge abortion
and euthanasia are contrary to the Word of God (Exodus 20:13; Psalm 92:14-15; 139:13-16; Jeremiah 1:5).

We believe man is created in God's image, male and female created He them (Genesis 1:27), and sexual
deviation and homosexuality are an abomination o God and contrary to His Word (Leviticus 18:22; 1
Corinthians 6:9-11).



School T hemes

Scripture: "For though we live in the world, we do not wage war as the world does. The weapons we fight
with are not the weapons of the world. On the contrary, they have divine powers to demolish strongholds.
We demolish arguments and every pretension that sets itself up against the knowledge of God, and we take
captive every thought to make it obedient to Christ." 2 Corinthians 10:3 - 5

Motto: “Equipping students to impact the world for Christ”
Mascot: Warriors

Colors: Royal blue and pine green (drink from the Living Water and grow in a personal relationship with
Christ)

Accreditation
BRCA is an interim member of the Association of Christian Schools International (ACSI) and Christian Schools
International (CSI). We have begun the co-accreditation process with ACSI and SACS CAST (Southern Association

of Colleges and Schools as part of AdvancED). Accreditation is a two to three year process that should be
completed by the spring of 2010.

Adnmissions

Notice of Non-Discrimination [ o/ia/

BRCA admits students of any race, color, national and ethnic origin to all rights, privileges, programs and activities
generally accorded or made available to students at the school. It does not discriminate on the basis of race, color,
national and ethnic origin in administration of its educational policies, admissions policies, scholarship program,
athletic or other school-administered programs.

F arents

Enrollment is a multi-step process:
e Submit a complete application with full disclosure regarding child's prior academic and behavior profile. Failure
to provide this information may be grounds for dismissal.
e Sign "Partnering with BRCA Agreement” that is part of the application.
e Complete student records must be received prior to final enrollment of a student. The Student Records
Request form is part of the application.
e Provide a copy of your child's birth certificate.
e Provide a current immunization record.
¢ The Financial Commitment Form should be completed and signed as part of the application.
e The application fee is due when the application is submitted.
e Arrange for readiness testing.
e Complete the parent interview.
o Pay the registration fee to complete the enrollment process (pending receipt of all items for the student file).
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Admitted on the following conditions:

e Complete a student interview / assessment.

¢ Demonstrate grade-level readiness (mental, emotional, social and physical).

e Meet age deadline of turning 5 or 6 by September 1 to apply for K-5 or 1" grade, respectively.
Exceptions may be granted on approval of Administrator following evaluation.

o Exhibit acceptable prior academic and behavioral performance in school (minimum 6™ stanine on
standardized testing and/or an overall "B" or "S" average based upon last report card). Other
factors may be considered by administration.

All new students are on a nine week behavioral / academic probationary period. At the end of the period, BRCA may
terminate the enrollment of a student based on academic, behavioral, or other reasons.

Unity in Spirit is essential to school success. Therefore, BRCA expects full cooperation from both parents and
students. We maintain the right to refuse admission to anyone who fails to meet enfrance requirements, anyone
whom BRCA feels it cannot help, or whom it feels may not be fully supportive of the philosophies and objectives of
BRCA. Further, BRCA also maintains the right to dismiss, suspend, or expel any student who violates the standards
explained in this handbook, the "Partnering with BRCA Agreement”, and any other rule of conduct as defined by the
school administration. Each student’'s status will be reviewed annually, and students will be re-enrolled on the basis
of academic progress, satisfactory attendance, and disciplinary records as well as their family's support of BRCA
philosophies, objectives, and decisions.

Students and families who do not agree and cooperate with the overall purpose and program of BRCA will not be
admitted or allowed to remain at the school.

Attcnclancc
Arival and Dismissal
Regular and consistent attendance at school is vital to a student's learning experience. School hours are as follows:
K-4 (Tues, Wed, Fri) 8:30 - 12:00
K-5 (1/2 day) 8:30 - 12:00
K-5 (full day Tues/Thurs) 8:30 - 3:00
1" grade to 4™ grade 8:30 - 3:00
5™ grade and above 8:15 - 3:00

Dismissal for all students on school-wide half-days is at 12:15.

All children in K-5 kindergarten will attend for half a day each day during the first quarter. Beginning in the second
quarter, all K5 students will stay the full day on Tuesdays and Thursdays.

Students may arrive on campus beginning at 8:00 a.m. unless other arrangements are made with their teacher. .
Students in 5™ Grade and above should go directly to their first period class. BRCA will provide care in the mornings
for elementary students for a brief period at no additional charge beginning at 8:00 a.m. These students are
released to class at 8:20.



There is limited availability for extended care from noon until 3:00 based on the K-5 scheduled half-days. Costs for
the care are $50 per week during first quarter and $30 per week for the remainder of the year. The cost for a
daily drop-in, if space is available, is $12.50 per day. Cost of extended care is billed in arrears to your account.
Please check with the school office for availability of space in the program.

Dismissal begins at 3:00 and ends at 3:15 p.m. Parents should not park in the pick-up lines and then exit their
vehicle. Students still on-site at 3:15 will be sent to the school office. Charges for this service are
$1/minute/family. We realize that occasionally circumstances will arise that cause tardiness in picking up your child.
Please notify us of these instances in order to avoid a charge for after-school care.

Staff meets Monday through Thursday from 3:15 - 4:00 to pray and plan. If you need to meet with your child's
teacher after school, please call to arrange a meeting rather than dropping by the classroom. No parents should be
in the classroom during dismissal unless requested to be there by the teacher.

Doors are locked at 3:15. Arrangements for entrance for scheduled after-school activities should be made directly
with the instructor. Students on campus after 3:15 should either be with a parent or under the supervision of a
faculty or staff member or an activity director.

Abscnccs

In order for students to receive the full benefit of the academic training offered at BRCA, they need to attend
classes on a regular basis. While reading, worksheets, and other assignments can be made up when a class is missed,
the student cannot recapture the training that those present in class received through teacher instruction, class
discussion, hands-on activities, and other in-class teaching tools.

The following are requirements for a student to receive credit for a full day (elementary only) and to participate in
athletic or extra-curricular activities on any particular day:
e Elementary students must attend at least 3 hours.
e Middle and High School students (5™ grade and above) must attend at least 4 class periods. Attendance is
taken for each class. A student must be present for at least half of a period of a middle or high school class
to be counted present for that period.

The first 10 absences for 180-day courses (2 semesters) and the first 5 absences for 90-day courses (1 semester)
are considered excused and no note of explanation is necessary. The South Carolina Code of Regulations states that
for the purpose of awarding credit for the year, schools must approve or disapprove absences in excess of 10 days.
Such absences will be excused for the following reasons and work must be made up in accordance with the make-up
work policy:
¢ Tliness (an original doctor's note required within 3 days of returning to school)
e Medical or dental appointments that cannot be scheduled when school is not in session (an original doctor's
note required within 3 days of returning to school)
e Death in the immediate family (parent's note required)
e Observance of recognized religious holiday of student's faith (parent's note required)
e Activities approved at least 5 days in advance by the Administrator (parent’'s note and administrator's note
required)
0 Permission may be refused because of academic standing, inappropriate behavior, excessive
tardies/absences, or scheduled activities/programs.



All other absences over 10 (or 5 for one semester courses) are considered unexcused and zeroes will be given in the
grade book for work missed.

Also, in order to receive 1 Carnegie unit of credit for a high school level course, a student must be in attendance at
least 120 hours per unit (class) regardless of the number of days missed (60 hours for a half-unit Carnegie credit).
Students whose absences are approved should be allowed to make up any work missed in order to satisfy the 120-

hour (60-hour) requirement. Students may not receive academic credit where there are more than 10 absences (5
for one semester courses) which are not excused.

Make-Up Work Policy
Students are allowed one school day for each day absent to make up work. After that, a zero may be
entered on the grade book for the missed work.

Cancc/[atfon e Dc[ac/ >’ Ear/z/ Dismissal

BRCA follows the Greenville County School System's decision to cancel, delay or dismiss early. In the event of
inclement weather, please turn to HIS radio (89.3 FM), Fox Carolina 21, or WYFF TV Channel 4 for school
closings.

College Cam’pus Visits (Fre-Arranged)

BRCA offers college preparatory training and encourages students to begin early to consider college options.
Incorporating a college campus visit into family vacations is an excellent way to gain knowledge of college offerings.
However, BRCA recognizes that there is also benefit in visiting a campus while it is in session during the fall or spring
semesters. Therefore, sophomores are allowed the privilege of 2 college visits, and juniors and seniors are allowed
the privilege of 5 total college visits (generally 1 day each; 2 if necessary for travel or other substantive reason).
Two or three of these visits may be during the junior year and the remainder during the senior year. Additional
college visits may be requested for special circumstances such as scholarship interviews. For a college campus visit
to count as a field trip rather than an absence:
o Visit must be pre-arranged.
0 School office must be notified in writing of visit at least 5 days in advance through completion of a
"College Visit Request” that has been signed by each of the student’s teachers and parents / guardians.
0 The form addresses the academic and behavioral status for each class as well as verifying no
major conflicts with class or other activities.
o Visits must be spread out so that the student is not missing foo much consecutive class time, unless
approved by administration to do otherwise and noted on the Request form.
o Visit should not be scheduled during exams or activities/programs in which the student’s participation is
critical.

The administration of BRCA reserves the right to deny approval of a college campus visit if the student has
excessive absences or for academic or behavioral reasons. Abuse of this privilege, such as not actually visiting the
campus or extending a trip unnecessarily, will result in loss of the privilege for the student and in the trip counting as
an unexcused absence.



FEarly Dc’parturc e ﬁ'c;é—u’p

Students are not expected to leave campus during school hours without school and parental permission. Every
attempt should be made to schedule dentist, doctor and other appointments before or after school. However, a
student should do the following in the event he or she must leave BRCA early:
e Bring a note signed by the parent stating the date, time of check-out, reason and who will be picking up
student.
e Student should give the note to the teacher upon arrival in class (teacher will send it to the school office).
e The designated pick-up person must come into the school office to sign the student out.
e Student will meet pick-up person in the school office.
e Unauthorized early departures will result in disciplinary action.
e Parents must keep in mind that missing more than half a high-school course class period counts as an absence
in that class. More than 10 absences in a class may result in the student not receiving a unit credit for that
course.

7 ardiness

Tardiness greatly impacts the learning environment for the tardy student and his/her classmates. All classroom
doors will be closed at 8:15 (5™ grade and above) or at 8:30 (K4 through 4™ grade) and exterior doors will be locked.
Individual teachers will record tardiness. Parents may check attendance daily on ParentsWeb. Students are allowed
3 tardies per quarter - parents should not send in excuses for tardiness.
e Elementary - each additional tardy results in loss of 1 recess. The student will be asked to either make up
missed work during that recess or walk around the play area throughout the recess.
e 5™ Grade and above - each additional tardy results in a half-point deduction on the student's quarter grade
for that particular course. This applies to each course taught during the day for which a student is tardy.

0 Middle School and High School students are given three (3) to five (5) minutes between classes to
visit the restroom and their lockers. Additional fime may be requested by the students from their
next-period teacher on an infrequent basis.

o Excessive and chronic tardiness may result in suspension.

Academics

C/ass Haccmcnt

Students are prayerfully placed in classes based upon feedback from prior teachers, from parents, on male/female
ratios, social and academic needs, and on ability (Honors, and Advanced Placement classes).

Community Service

BRCA endeavors to develop hearts of service in our students and, therefore, requires community service of all of our
students K5 and above. These services may include making gifts for and visiting with nursing home residents,
involvement with disaster relief projects, participating in Operation Christmas Child, or preparing items of
encouragement for use by those involved with prison ministry. Some community service opportunities may be service
projects related to the care of BRCA or providing assistance to BRCA faculty and staff.

Community service requirements for graduation are detailed in the "Graduation Requirements” section below.



C ourse Loac/

The BRCA middle and high school offers seven class periods per day. BRCA students should plan to take full course
loads in order to meet the graduation requirement of 26 Carnegie unit credits. Generally, the maximum number of
credits a student may earn for a year is 7. Several courses available in 8™ grade are for high school credit including
Honors Algebra 1 (1), Fine Arts (.5), Tech 1(.5), and PE (1). Juniors may request permission for dual credit
coursework if courses needed are not available at BRCA. Seniors who have met graduation requirements, are
enrolled for at least 5 classes at BRCA, and are paying full tuition fo BRCA may be allowed to take dual credit
courses at local colleges or participate in a work-study program.

Curriculum

Since BRCA has both educational and spiritual goals, our curriculum will challenge the students to think critically
from a Christian worldview and fo be able to express themselves articulately. A variety of publishers' materials are
incorporated into our instructional program including Christian and secular materials where deemed an appropriate
and "best” fit.

ﬁonors and Advanced F Jacement C/asscs

Students who demonstrate an aptitude and ability for working beyond our standard offering of college preparatory
(CP) courses may participate in honors and advanced placement (AP) level courses as such courses are offered.
Participation is dependent upon:
1. Recommendation by prior teacher in the subject area, approval by current teacher in the subject area, and
approval by the Administrator.
a. Prior participation in a higher level course is also considered (for instance, if a student transfers to
BRCA)
2. Demonstrated academic success in the prior year in the subject area by maintaining an "A" average for the
year (to begin an advanced level track).
3. Demonstrated ability o work responsibly on an individual basis, being self-motivated and disciplined, and with
a desire to further develop his/her God-given abilities.

A student may move from a higher level course into a CP course of the same subject matter (if offered) during the
first 10 days of participation in the course. After 10 days in a course, a student must remain in the course.
e The grade earned in the course during the time (up to 10 days) before transferring to a CP level course is
averaged with the grades earned in the CP level course.
¢ Quality points for the course are assigned based on participation in the CP level course.
e If aCP level course in the subject matter is not offered, then the student must remain in the higher level
course.

The intent is for students who participate in higher level courses to continue to do so through graduation. Most
colleges and universities encourage students to take advantage of as many advanced level courses as possible.
Participation in one higher level course does not mandate participation in other higher level courses, even within the
same subject area from year to year. Students may enroll in a course that is a half-quality point lower than the level
taken for that subject area in the previous year. Therefore, a student may elect to take AP American Literature in
11™ grade but may elect to take Honors British Literature in 12™ grade.



A student may demonstrate the desire and ability to join an advanced level class for which another class is a
prerequisite. In such a case, the student may do an independent course of study utilizing the same curriculum as the
normal BRCA class for that subject if meeting approval guidelines established for participation in advanced level
courses. A BRCA teacher will administer the quizzes and tests for the independent study. The cost for the
independent study course is 1/7 of the current high school tuition rate, rounded to the nearest $50. Successful
completion of the course earns the student the appropriate College Preparatory (CP) level unit of Carnegie credit.

FEvaluation,” Grading

Grades are recorded using both letters and percentages (3rd grade and above). Report cards are issued 4 times a
year via email using RenWeb. All incompletes must be completed before the end of the next grading period or a
failing grade will be given.

Grading Scale for K-5 through 2™ grade

Performance feedback will include evaluation of curricular areas based on whether a student’s exhibited
skills are proficient "P", expanding "E", or need improvement "N". Grade specific skills will also be assessed in
an effort to provide more detailed feedback to parents regarding their child's progress.

98-100 P 85-92 E 76 and below N

93-97 E+ 77-84 E-

For papers graded with "check marks": “"Check +" = 98, "Check" = 88, "Check -" = 78

Grading Scale for 3rd grade and above

98-100 A+ 79-81 C
95-97 A 77-78 C-
93-94 A- 74-76 D+
90-92 B+ 72-73 D
87-89 B 70-71 D-
85-86 B- Below 70 F
82-84 C+

High School - Grade Point Conversions, Averages, and Rank-in-Class

The standard course offering at BRCA is a College Preparatory (CP) course. High school students will receive
a numeric grade for each subject. The numeric grade and category of the course will determine the quality
points earned for each subject. CP and Advanced courses earn the base weight; Honors courses earn an
extra one-half quality point; Advanced Placement (AP) and dual credit courses earn a full quality point more
than the base weight. A grade of 61 or below for any high school course will result in earning zero quality
points.

Students enrolled at BRCA must receive prior permission from the Administrator to take courses at another
secondary institution for credit or post-secondary institution for dual credit. Approval for a dual credit
course will generally only be granted to students during their junior or senior year at BRCA. A dual credit
course allows students to earn both Carnegie units foward graduation requirements as well as college credit.
See "Honors and Advanced Placement Classes" section above for policy regarding taking a pre-requisite
course to switch from CP to Advanced Level classes.



Students transferring to BRCA will transfer credits and their cumulative GPA's. BRCA reserves the right to
determine the fransfer of credits based upon compatibility with the BRCA curriculum. Therefore, transfer
students may receive lower than a CP quality point based on the content of courses taken elsewhere. GPA's
and numerical grades will then be averaged into the student's cumulative GPA at BRCA.
e Transcripts received with only letter grades recorded or grades given by post-secondary institutions
for dual credit courses will have the following numerical value assigned:
o A=96,B=88, (=80, D=73, F=61

The table below assigns "quality points” to each numerical grade depending on the grade earned and the
category of weight assigned to the course taken. For example a student who earns a 100 in a CP or Advanced
course receives 4.875 quality points whereas a student with a 100 in an Honors course receives 5.375 quality
points and a student who receives a 100 in an AP course receives 5.875 quality points.

Average|Grade| CP/Adv | Honors | AP/Dual Average |Grade| CP/Adv | Honors | AP/Dual
100 A+ | 4875 | 5375 | 5.875 80 c 2.375 2.875 3.375
99 A+ | 4750 | 5.250 | 5.750 79 C 2.250 2.750 3.250
98 A+ | 4625 | 5125 | 5.625 78 C- 2.125 2.625 3.125
97 A 4500 | 5.000 | 5.500 77 C- | 2.000 2.500 3.000
96 A 4370 | 4.875 | 5.375 76 D+ | 1.875 2.375 2.875
95 A 4.250 | 4.750 | 5.250 75 D+ | 1750 2.250 2.750
94 A- | 4125 | 4625 | 5.125 74 D+ | 1.625 2.125 2.625
93 A- | 4000 | 4500 | 5.000 73 D 1.500 2.000 2.500
92 B+ | 3.875 | 4375 | 4.875 72 D 1.375 1.874 2.375
91 B+ | 3.750 | 4.250 | 4.750 71 D- | 1.250 1.750 2.250
90 B+ | 3.625 | 4.125 | 4.625 70 D- 1.125 1.625 2.125
89 B 3.500 | 4.000 | 4.500 69 F 1.000 1.500 2.000
88 B 3.375 | 3.875 | 4.375 68 F 0.875 1.375 1.875
87 B 3.250 | 3.750 | 4.250 67 F 0.750 1.250 1.750
86 B- 3125 | 3.625 | 4.125 66 F 0.625 1125 1.625
85 B- | 3.000 | 3.500 | 4.000 65 F 0.500 1.000 1.500
84 C+ | 2875 | 3.375 | 3.875 64 F 0.375 0.875 1.375
83 C+ | 2750 | 3.250 | 3.750 63 F 0.250 0.750 1.250
82 C+ | 2625 | 3.125 | 3.625 62 F 0.125 0.625 1.125
81 C 2.500 | 3.000 | 3.500 Below 62| F 0.000 0.000 0.000

e All students who have attended BRCA for 5 consecutive semesters prior to final identification of
valedictorian and salutatorian will be included in the Rank-in-Class (RIC). All courses in grades 9
through 12 which carry unit credit will be included in the ranking. Courses taken prior to 9th Grade
for Carnegie unit credit will be included.

¢ A preliminary RIC will be determined at the end of 11" Grade and after the first semester of 12™
Grade based on GPA calculations. The final GPA and RIC will be determined at the end of 12™ Grade.
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e Inorder to determine grade point average, quality points will be assigned to the final grade given at
the end of the course (semester or year).
e GPA will be calculated by the following formula: GPA = Total Quality Points/Total Units Attempted

O Quality points will be earned on all courses according to the table above.

O A course for which no credit was earned (including a dual credit course for which no credit was
earned) will count as a course attempted with zero quality points.

O If astudent attempts a course twice or more for any reason, all attempts and grades will be
counted in calculating GPA and RIC with the exception noted below in "Retaking a Course”;
however, only one credit may be counted for a diploma.

O RIC will be calculated by placing students in order beginning with the student having the highest
GPA and continuing until all eligible students have been ranked.

O GPA and RIC shall become a part of the individual student's record and transcript.

GPA and RIC for an individual are confidential and may be given only to the individual or someone he/she
designates in writing, such as colleges, etc.

o Alist of student rankings will not be made public in its entirety.

e Except for specified honor students, such as valedictorian and salutatorian, any listing of top 10%,
top 50%, or other such special groups will be listed in alphabetical order by name without regard for
exact rank.

Selection of valedictorian and salutatorian will be made according to BRCA's Board policy. The Valedictorian
will be the graduating senior with the highest GPA and Salutatorian will be the graduate with second highest
GPA. Candidates must have been enrolled at BRCA for 5 consecutive semesters prior to the final
identification of the recognition AND earn Carnegie unit credits at a rate of at least 5 per year for the
period they are enrolled at BRCA.

Retaking a Course
Students may retake the same course at the same difficulty level under the following conditions:
e Only courses in which a grade of D or F was earned may be retaken depending on the availability of
the course.
e Such course may only be retaken during the current academic year or no later than the next academic
year.
¢ The student's record will reflect all courses taken and the grade earned with the following exception:
students taking courses for a Carnegie unit prior to their 9™ Grade year may retake any such course
during their 9™ Grade year. In this case, only the 9™ Grade retake will be used in figuring the
student's GPA and only the 9™ Grade attempt will show on the transcript. The rule will apply whether
the grade earned is higher or lower than the pre-9™ Grade attempt.

Promotion

Promotion to the next grade is contingent upon:
e Demonstration of age-appropriate emotional and social progress
AND
e Academic readiness.
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For 3" grade and above, academic readiness is defined as 77%/C- in math, language arts, and science. All
other subjects in aggregate must be passed with a 77/C- or better. A student failing any individual subject
for the year may be, at the teacher's and Administrator's discretion, required to:
e Repeat the subject the following year (for example, a student failing Latin 1 would need to repeat
this class before entering Latin 2)
OR

e Retake the subject during the summer with a re-evaluation before classes begin again.

The student must attain a grade of 77/C- for any course retaken during the summer. If a course is taken in
the summer, it is the parents’ responsibility to arrange for tutoring with a school-approved futor using the
approved Academy curriculum. BRCA teachers may be available for the required tutoring.

Students who are recommended for retention based on grades or social/emotional development may be
placed in the same grade for the following school year.

Graduation Kequirements

The state of South Carolina requires a minimum of 24 Carnegie units of credit o receive a diploma. BRCA requires
26 units as follows:

English 4 units

Mathematics 4 units (advanced track = 5 units) *

Bible 4 units **

Science (3 labs) 3 units (graduating classes of 2011, 2012, and 2013 must have 4 units) ***
World History/Geography 1 unit

US History 1 unit

Government/Economics 1 unit

Computer Science 1 unit

Foreign Language 3 units

PE 1 unit ****

Electives 3 units (graduating class of 2011, 2012, and 2013 must have 2 units)

*  SC public colleges and universities require 4 math courses taken from 9™ - 12™ grades.

Students must have a half-unit credit for each semester they attend BRCA from 9™ through 12™ grade.

***  Physical Science taught as a high school lab science in 9™ grade is not considered a lab science which meets
requirements for SC public colleges and universities who mandate 3 lab sciences.

**** Students participating in four seasons of JV or Varsity sports (in at least 2 different sports) may receive 1

unit of PE/Sports credit.

*x%x

A community service component of 20 hours per year for 9™ - 12™ graders is part of the graduation requirement.
The hours will be verified by the applicable Bible course instructor unless otherwise indicated. Examples include
activities such as summer mission frips, working with special needs children / adults, serving in a soup kitchen, and
offering an after-school club such as Chess Club for younger BRCA students.

Commencement Ceremony: Graduation is a special time of celebrating the students and the work the Lord
has done in and through them. Therefore, all graduates are required to participate in the graduation
rehearsal and ceremony. Prior to graduation, ACT or SAT testing must be completed, and results must be on
file in the school office.
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0 Seniors failing one core course will be allowed to participate in the commencement ceremonies.
However, a diploma will not be given until the coursework is successfully completed. Any
coursework needed to fulfill graduation requirements must be completed before the beginning of
BRCA's next school year.

0 Seniors failing two or more core courses will not be allowed to participate in commencement
ceremonies. All other details above apply.

[Honor K ofl

BRCA likes to recognize the academic efforts of its students. Therefore, the following guidelines are used in
determining Honor Roll status on report cards.

ﬂ_gm

e "A Honor Roll" = All A’s (grades of 93 or higher)
"A/B Honor Roll" = No grades below B- (or 85) and a minimum of one A (93 or higher) in math, language
arts and science.

2& - 12th

e "High Honors" = grade average of 97 - 100 with no grades in any class below A- (or 93)

e "Honors" = grade average of 93 or above with no grade below B- (or 85) and at least two A's (93 or
higher) in math, language arts, and science.

For purposes of calculations, an average grade with .5 or higher will be rounded up to the next grade (e.g. 92.5 will be
considered a 93). Also, all subjects are included in the calculations.

Testing

Readiness

All students applying for admission Yo BRCA will be tested based on our curricular offerings.

Annual

Standardized tests are tools for assessing the academic ability and achievement of the students and the
effectiveness of teachers and curriculum. BRCA offers the following:

Stanford Achievement Tests | 2" through 8™ grades
ACT EXPLORE Fall of 9™ grade
ACT PLAN Fall of 10™ grade

We recommend that students also take, at parents' expense, the PSAT in October of 10™ grade by going
online to www.collegeboard.com . Participation in the PSAT testing is required in October of 11™ grade and
determines eligibility as a National Merit Scholar. Parents should sign their student up o take the ACT and
/ or SAT in spring of 11" grade. Students may re-take the ACT and / or SAT in the fall of their senior if
needed or desired. Results of either the ACT or SAT testing must be in the student's file prior to
graduation.
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Semester

All math, language arts, and science courses taken for a Carnegie unit of credit will have a semester exam
that counts as 20% of the semester grade. Other courses earning a Carnegie unit of credit may have a
semester exam at the teacher's discretion. If an exam is scheduled in these other courses, then students
with a 93% average or higher may be exempt from the exam.

Senior Exemptions
Seniors with a 93% average or higher are exempt from end of course exams for all subjects (not including
semester one of a two semester course).

Atthletics and [ xtra-Curricular Activities

Students participating in athletics and extra-curricular activities must adhere to the following standards for the
quarter in which they would like to participate:

1

2
3.
4.
5

77%/C- in math, language arts, and science, respectively.

All other subjects in aggregate must be passed with a 77/C- or better.

May not have an F in any individual subject.

Must be in good standing with all of his or her teachers in regards to classroom behavior.

If participating in athletics, the student must submit a sports physical form signed by their physician. These
forms are available in the school office. Physicals are valid for one calendar year unless the physical is dated
after April 1. In that case, the physical will be valid for the entire following school year.

Grades are determined:

1.

2.

Initially, from the most recent progress report or report card.
On a weekly basis for students who have been considered ineligible or are having difficulties.
a. Will monitor weekly grades only in subjects where failed to meet criteria.
b. All teachers asked for input at Progress Report time at mid-quarter.
c. Not ask for weekly feedback from teachers of subject areas in which a student failed to meet
criteria in a prior quarter - only monitoring from most recently completed quarter and, then,
considering only grade-fo-date in current quarter for renewed eligibility.

Students who are ineligible or having difficulties may practice with the team but may not participate in official
competitions unless it is determined before the beginning of the competition that his/her grades meet requirements.

BRCA is committed to the development of the whole student - spiritual, mental, social and physical. Our athletic and
other extra-curricular offerings support this commitment. We are part of the Blue Ridge Christian Conference
(BRCC) with schools of similar size and development. BRCC is initially offering athletic competition and plans to add
competitions in academics and fine arts. We participate in various academic competitions offered through ACSI. In
2008-09 BRCA plans to offer the following activities. Additionally, this year we hope to offer forensics and spring
sports such as co-ed golf. As our student body grows, we plan to offer cross country, soccer, baseball and softball.
We encourage BRCA parents to sponsor/coach various teams or after-school club activities for our elementary
students.
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Elementary Middle School High School
Academic and Fine Art Competitions | 17 - 4™ 5™ - g™ 9™ and above
Beta Club 8™ grade 9™ and above
Honor Society 9™ and above
Spanish Club 9™ and above
Warrior Spirit Club 5™ - g™ 9™ and above
Keyboarding (piano) 1*" and above
Band Beginner | Beginner, Intermediate | Beginner, Intermediate
Chorus (Performing Arts Company) Girls' and Boys' Girls' and Boys'
Drama (Performing Arts Company) Girls' and Boys' Girls' and Boys'
Volleyball Girls' Girls' Varsity
Basketball Girls' and Boys' Girls' and Boys' Varsity

Discipline/ShePherding

It is expected that parents/guardians will give their full support and cooperation with the discipline strategies
implemented at BRCA. Discipline or shepherding involves training a child so that he or she can someday take moral
responsibility for his or her own choices in light of God's Word. We desire that student behavior and changes in
behavior stem from heart changes and are not simply outward conformity. Shepherding involves both encouraging
positive character traits and correcting negative character traits through focusing on students’ hearts.
Encouragement may be in the form of verbal praise, tangible rewards, etc. Punishment is sometimes required as a
consequence for making poor choices.

Ultimately, BRCA desires that students be guided by a love of virtue and a desire to please God, not a fear of
reproof. We want students to recognize errors, ask for forgiveness, and restore relationships injured by
thoughtless or intentional disobedience. Having each student accept Jesus as his or her personal Lord and Savior is
one of our goals; at that point, the child can learn to "walk in the Spirit” and has a relationship with God that
becomes a moral compass.

BRCA will emphasize matters of the heart and character traits from a biblical standpoint as the yardstick for
behavioral expectations. These standards will be discussed on a corporate, school-wide level in chapel, devotions,
Bible lessons, and throughout other curriculum and discussions as opportunity allows.

We hope to see fruit of the Spirit in the lives of our students and seek to nurture in them the following essential
character traits:

1. Integrity (a lifestyle above reproach) - Prov 11:3; 20:11
a. Honest and trustworthy
2. Submits to Authority - Rom 13:1-7
b. Respectful
c. Follows classroom procedures/obedient
d. Responds well to correction
3. Responsible - Col 3:23
e. Completes assigned work on time
f. Uses time and material wisely
4. Self-Discipline (controls thoughts and actions) - 1 Pet 5:8-9
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g. Uses self-control
h. Organizes material
i. Presents best work/exerts effort
j. Stays focused on task

5. Service (humility; not self-centered) - Phil 2:3-11
k. Shows consideration for others

6. Thankful - Phil 4:6-7; T Thess 5:16-18; Col 2:6-7
|.  Demonstrates attitude of gratefulness

7. Wisdom - Prov 1:7; 2:1-22; 3:5-6
m. Understands what is true
n. Does what is right

Students are to follow:
e Teachers' written discipline plans specifying expectations and consequences within each classroom.
e All rules and regulations in this handbook and in any communication from the administration.

O#;Camlpus Pehavior

Just as BRCA encourages Christ-likeness on campus, it also encourages it off campus. While parents are the primary
instructors of their children's hearts (and, thus, of their behavior), BRCA does reserve the right to enact
disciplinary measures for of f-campus behavior when deemed appropriate and necessary.

50(:1:3/ Fractices

There should be no inappropriate physical contact or display of affection on school campus or during officially
sponsored school activities.

(onsequences for [nappropriate PBehavior

The school will utilize a variety of methods and strategies in response to inappropriate behavior which, as God's
Word tells us, reveals what is in the student's heart. These will include, but are not limited to, the following:
discussion of heart attitudes evidenced by behavior, verbal redirection, loss of privilege, time-out, and parent call
and/or conference. Corporal punishment will not be administered by BRCA personnel. If additional intervention is
needed to address ongoing issues or to address severe or extreme behavior, then the following may apply:

e Detention is when a student will be asked to remain for a half hour after school. A letter of explanation will
be sent home fo parents. Parents are responsible for transportation at the end of the detention period.

e Probationis a period of time when academic and / or behavioral progress is closely monitored. All new
students are automatically on a nine-week probation. Students placed on probation for non-academic reasons
during the year must abide by a behavioral contract developed for the remainder of the reporting period.
Violation of the contract will result in suspension or expulsion.

e Suspension is a time when students may be temporarily restricted from class for a period of 1 - 10 days when
conduct is not in keeping with the best interests of the school (e.g. open defiance or disrespect to authority,
flagrant use of foul, profane or abusive language or gestures, theft, fighting, cheating, hazing, or sexual
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harassment) and/or hinders the successful accomplishment of the school mission. Upon the Administrator's
discretion, the suspension may be:
0 In-school (ISS): class work will all be completed; parent will be responsible for paying monitor if
deemed necessary.

0 Out-of-school (OSS): considered unexcused absences and a failing grade will be given for class
work missed (including homework and tests).

Students who attain 2 suspensions within the school year will be recommended for expulsion.

e Termination of Enrollment / Expulsion: BRCA reserves the right to terminate the enrollment of a student
rather than expel him or her in light of compelling circumstances. Conditions for termination of enrollment
are the same as those for expulsion as defined below:

0 The student is found in possession of and/or use of alcohol, drugs or tobacco products.

The student is charged or convicted of violating a county, state or federal criminal law.

The student has possession of /uses/or threatens to use weapons.

The student communicates a threat to another person.

The student demonstrates a pattern of inappropriate behavior in word, action or attitude.

The student’s academic and/or behavioral record is not in keeping with BRCA's standards.

The student willfully causes or attempts to cause damage to BRCA property.

The student has delinquent financial accounts.

As outlined in the "Partnering with BRCA Agreement”, a student may be dismissed due to the failure

of the parent to be supportive of BRCA's purpose, policies, and practices. Additionally,

parental/guardian or student failure to support decisions made by the Board and/or administration
are also cause for dismissal of a student.

O O 0O O o0 o0 o0 o

Any behavior considered serious by the Administrator may result in an automatic OSS or expulsion. Parents have
the option o appeal an expulsion to the Board in writing.

Any student who has had enrollment terminated will not be permitted on the school campus and will be denied
admission to school events either on or of f campus for the remainder of the school year.

(General |nformation

(Celebrations

Birthday

BRCA requests that parents celebrate their child's birthday during lunch break or at afternoon recess.
Please coordinate this with your child's teacher in order to verify whether or not any students in the class
have food allergies.

In honor of your child, you may wish to donate a favorite, hard-backed "Birthday Book" to the BRCA library.
Such donations will have a sticker placed inside the book in honor of your child.
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Holida

Throughout the academic year, BRCA will endeavor to focus its holiday celebrations from a Christ-centered
and biblically integrated perspective.

Cﬁang’c of, ,4 c/a/rcss, /> /lonc, and/or E mail

Please contact the school office as soon as possible if a change of address or phone number occurs during the year
for you or those listed as emergency contacts.

(Communications

Complaints/Concerns

Maintaining unity in Spirit is vital to glorifying God in the operation of BRCA. Therefore, any time a
complaint or concern arises, parents and students are asked o do the following in keeping with Matthew
18:15 - 20:
0 Speak first in a spirit of humility and gentleness with the person directly involved. Accountability is
critical, but should be approached with a desire for reconciliation within the body of Christ.
0 If needed, then meet with the Administrator.
o Finally, a meeting with the Board of Directors may be arranged by a parent if deemed necessary:
* Concerned party must put items in writing and submit in a sealed envelope to the Board
President.
* Board President may:
o Direct concerns to the Administrator.
0 Add issues to Board's next agenda.
0 Call a special Board meeting.
o Invite concerned party to appear before the Board.

Conferences

Parent-teacher conferences are scheduled as needed. Scheduled conferences are one of the methods by
which the staff and parents can share information, evaluate student progress, and discuss educational
matters. You may also contact your child's teacher via the individual's e-mail address listed on BRCA's web
site. Additional conferences may be requested by either the parent or the teacher throughout the year.

Friday Folder (Elementary)

Important notices, community flyers and information from the student's teacher are sent home in the Friday
Folder. The folder must be returned on the following Monday.

ParentsWeb (via RenWeb)

ParentsWeb, offered via RenWeb, is the main communication tool used by BRCA. Through ParentsWeb
parents may check student grades, homework assignments, and attendance. Newsletters, teacher and family
contact data, information about upcoming events, field trip permission slips, surveys, and current account
balances are also available on ParentsWeb.
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To access ParentsWeb, you must supply the school office with your email account. Then, go to
www.renweb.com and:
1. Enter "BRCA-SC" in all capital letters for the school ID
2. Enter the email address you gave to the school office
3. Next, obtain a password by skipping to the bottom of the page and clicking on "New Parent Login"
a. The password will initially be assigned to you by RenWeb
b. To change the assigned password that is emailed to you by RenWeb:
i. Log out and then log back in using the assigned password and click on "Parent Login"
ii. Then, click on "Change Password"” and follow the instructions

There are computers available in the school library that may be used only for logging into the RenWeb
system for those of you who do not have access to internet at home. Please contact the school office to
determine times of availability.

Warrior Monthly

This is a newsletter containing dates to remember, school happenings and messages from the administration.
The newsletter will be made available through ParentsWeb on the second Friday of each month unless
otherwise noted.

Web Site: www.brca.us

This site contains information about BRCA, the calendar, e-mail addresses and much more. It is a great
resource for your friends who are interested in learning more about BRCA.

C omputers

BRCA will attempt to provide adequate and age-appropriate exposure to and training on computers. Computers are
viewed as a tool, not an end in itself, which can enhance our curriculum. Students have supervised access to the
school's computer lab throughout the year and are held to the standards set forth in the Computer Use Agreement
signed as part of the annual application. All who use BRCA computers and internet access are expected fo use
discernment in items accessed or sent. BRCA maintains the network and reserves the right to monitor the network
files, emails, and other activity. Abuse of the privilege of computer use on site will result in suspension of the
privilege and possible disciplinary action.

Dress C ode

Clothing and manner of dress is an expression of the uniqueness and creativity of the individual. Cleanliness and
modesty are outward signs of a heart that wishes to please God and positively impact others. BRCA appreciates the
help of parents in seeing their children dress in a manner that will bring glory to God. Students should adhere to the
following standards at all BRCA events:
¢ No head covering or sunglasses worn in Academy buildings.
e Shorts, dresses, and skirts of modest length (mid-thigh when seated) may be worn any day.
o Biking shorts are not acceptable.
e Tank tops (boys) and tops with spaghetti straps are not permitted. Sleeveless tops for girls should fit
appropriately and not expose undergarments.
e Sneakers or appropriate athletic shoes must be worn to PE and recess (soccer slides, heelies, and house
shoes are not acceptable on any day).
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0 Shoes must be worn at all times unless a teacher asks for them o be removed.
o Nice flip flops (essentially a sandal) may be worn to classes other than PE and recess.
e Clothes that expose the midriff, undergarments or sides of torso are not to be worn.
e Extreme, ragged, frayed, sloppy, overly tight or inappropriately emblazoned clothing should not be worn.
¢ Hair should be well groomed and out of eyes (when combed straight down). Boys' hair should also be above
the collar.
¢ All students' hair should reflect natural color with utilization of only modest, natural-hair color dyes.
e Swimsuits should be modest and one piece (girls); trunks should be lined, of modest length and fit at the
waist (boys).
e Tattoos (including temporary ones of any kind) and excessive jewelry are not allowed (body piercing jewelry
worn only in ears - 1 set; no wallet chains for boys).
0 Necklaces and dangling earrings should be removed for PE, recess, athletics and other physical
activities.

The administration reserves the right to evaluate and place restrictions upon students’ clothing and hairstyles as

deemed necessary. Inappropriately attired students will be required to wait in the office for a change of clothing to
be brought by their parent. Class work missed while waiting must be completed.

[ lectronic Devices and [ oys

There is a time and place for everything. Electronic devices including items such as Walkmans, Game Boys, PSPs,
iPods, Mp3 players, cell phones, pagers, etfc. are not allowed with students at BRCA at all. If a student needs a cell
phone to take with them after school to a place other than their main residence, then the student must leave the cell
phone in the school office throughout the day. It is the responsibility of the student to collect the cell phone from
the office at the end of the day. Cell phones are not allowed on field trips unless prior permission is granted by the
administration and, then, use should be restricted o emergencies or touching base with parents. Permission to take
other electronic or digital devices on overnight field frips must be pre-approved as well. Any music or movies taken
on field trips should be edifying to the body of Christ.

Toys, trading cards, and other treasures should also be left at home for safekeeping unless an elementary class has a
“show and tell” time. In that case, the items will need to be stored away in backpacks until the appropriate time.

[ield 7_1‘/'25

Field trips are planned to enrich our instructional program and students are expected to attend. Special care is
taken to keep the cost of such trips to a minimum. Parents must complete an online Field Trip Permission Slip
available on RenWeb at least two (2) days prior to the field trip. The classroom teacher and an adequate number of
additional parent volunteers must accompany the students at all times. Parents should provide medications and
instructions for such medications that may be necessary to take on a field trip, such as EpiPens. Students should
wear a BRCA t-shirt if possible, and if appropriate, on field trips.

Drivers must complete the Volunteer Driver Application form and submit a copy of their driver’s license o the
school office. To maximize the learning objectives of the field trip and fo insure that safety and supervision are at
their highest, siblings are generally not permitted on such trips. Parent volunteers for extended field trips must be
approved by the administration. The substance abuse policy applies to all individuals on a field trip.
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The following field trips are required in 2008-09 for students. The costs listed are estimates as of July, 2008 and
are subject to change. However, estimates are provided in order for families to be able o begin to plan for these
expenses. Fundraising efforts to offset costs for these trips may be coordinated between the teacher in charge,
parents, and the Fundraising Committee.

3™ Grade Charleston Museum and Aquarium ($100)

4™ Grade Overnight at the Riverbanks Zoo ($65)

5™ Grade Charleston forts/The Battery ($150)

6™ Grade Mount Mitchell/Linville Gorge & Caverns ($20)
7™ Grade Tidal Pools at Hunting Island ($100)

8™ Grade Charleston forts/The Battery ($150)

9thand 10" ski/Hike ($35)

Looking (and planning!) ahead:
11™ Grade Washington DC and New York City ($750)
12" Grade  Senior Mission Trip (to be determined)

Charges
We will try to bill in advance for field trip expenses and appreciate your prompt payment by check. For

required field trips with expenses totaling over $100, you may request that your account be charged on a
pro-rata basis over several months. As long as your payments are in arrears for charges for a field trip that
has already taken place, then the student will not be allowed to participate in upcoming field trips.

Child Passenger Restraint

South Carolina law requires that:

0 Children 1 through 5 years old weighing 20 to 40 pounds must be restrained in a forward-facing child
seat.

o0 Children 1 through 5 years old weighing 40 to 80 pounds must be secured in a belt-positioning booster
seat.

Parents who are not driving on a particular field trip should be sure o send in the appropriate restraining

seat on the day of the field trip, if applicable.

[inances

BRCA is a non-profit organization under Section 501(c)3 of the IRS code. We desire to offer a quality Christian
education at an affordable price while retaining and adequately supporting a highly trained staff. Staffing decisions
are made based on enrollment projections and re-enrollment activity. Therefore, parents should understand that
enrollment is a financial commitment for the entire upcoming school year from the time of enrollment or re-
enrollment except as follows (and is subject to Board evaluation and approval):

Withdrawal due to parental job change or transfer to another location more than 20 miles from the BRCA
campus.
o Withdrawal Form must be completed by parents or guardians in order for the student to receive a
transcript.
= All books and other school property must be returned and accounts settled before transcript
or other records are made available.
Termination of Enrollment from BRCA (as defined in section titled "Consequences for Misbehavior").
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In these instances, a payment is required based on a per diem rate for the number of days the child was enrolled.

Please note that parent-choice withdrawal not complying with the above conditions does not relieve financial
responsibility for full tuition payment.

Records, final report cards and transcripts will not be released until all accounts are current (tuition, additional fees
such as overdue books, damages, etc).

Tuition rates, application fees, registration fees, and payment options are outlined on the Tuition and Fees schedule
that is part of the application packet. Account balances are available on ParentsWeb. Tuition is payable on the first
of each month and parents are assessed a late fee after the 10™ of each month.

If a tuition balance is not paid within 60 days of the original due date (both months and any late fees), then
the applicable student(s) will not be permitted to attend school until the financial obligation is met in full.
Such absences for the student(s) are considered to be unexcused. Additionally, access to ParentsWeb will be
suspended until the financial obligation is met in full. Extenuating circumstances will be considered on a case
by case basis by the Board of Directors.

Application for tuition scholarship assistance will be processed for a fee by an independent third party - Family
Financial Needs Assessment. Scholarships will be awarded based on need and availability of funds (not to exceed
55% of tuition).

Tuition does not cover all of the financial needs of the school. To assist with needs, each new family (K5 and above)
will be charged a one-time $200 fee as a contribution set aside to help fund student scholarships. This Family
Scholarship Fee may be added to amounts otherwise due under the payment plan selected by a family. Miscellaneous
expenses may be incurred for participation in athletics or other extra-curricular activities, field trips, academic
competitions, etc. Costs of required field trips are outlined above. Teachers and parents may work together with
the Fundraising Committee to raise funds to offset costs of these required trips.

[undraising Activities

As noted above, tuition does not cover all of the financial needs of BRCA. Financial contributions by parents are
encouraged. The school will also provide opportunities for families to encourage extended family members and
friends to invest financially in the work the Lord is doing in the lives of BRCA students. All fundraising activities
(school wide, MVP, grade level, etc.) must be approved by the Administrator. Every family in BRCA must assist with
at least one fundraising activity each school year.

There is to be no selling of goods on campus or advertisement throughout the school that is not totally for the
benefit of BRCA. Certain exceptions may be granted such as Book Fairs or approved yearbook ads. The school
office will maintain a book of services and goods available through BRCA families that can be referenced upon
request.

Guidance and Counseling

Guidance is offered for various needs of the students through the faculty, staff, and administration of BRCA. BRCA
administration oversees a guidance plan for its students. Included in this plan are exposure fo various careers,
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course selection, execution of standardized and other testing, career and interests inventories, and access to
information about college programs.

Generally, a student’s Bible or homeroom instructor (elementary) will counsel with students on heart issues -
spiritual, social/behavioral. Individual teachers will counsel with students in regards to academic issues in their own
classes. Parents are engaged as needed and as appropriate for ongoing or significant concerns. Additionally,
personnel in administration are available for counseling or referral as needed. Concerns about learning issues
(speech, hearing, ADD, ADHD, dyslexia, processing, etc) should be brought to the attention of administration
immediately for assessment and / or referral.

ﬁca/tﬁ /ssucs

Communicable Diseases

Blue Ridge Christian Academy recognizes the importance of providing and maintaining a school environment
which minimizes the risk of the transmission of any significant communicable diseases. It also recognizes the
need to ensure that any student or staff member with a communicable disease remain eligible for the
benefits of its educational services, as well as his or her rights and privileges provided by law. In order to
balance these rights with the school's obligation to protect the health of all students and staff, the following
policies and procedures have been developed regarding any student who has a communicable disease.

The diseases to which this policy apply include but are not limited to the following, which have been declared
by Public Health to be contagious, infectious, communicable and dangerous to the public:

Class I: Measles, meningitis, meningococcemia, chicken pox, etc.
Class II: HIV infection, encephalitis, viral hepatitis, salmonellosis, shigellosis, tuberculosis, etc.

BRCA will work cooperatively with local, county and state or provincial agencies as appropriate to enforce and
adhere to health codes for prevention, control and containment of communicable diseases in our school.

The Administrator has the authority to exclude from school a student who has a communicable disease or
infection normally associated with childhood that is known to be spread by any form of casual contact and is
considered a health threat to the school population. The affected student shall be excluded only after
consultation with the parent/guardian and a review of opinion by a mutually accepted physician.

First Aid (minor injuries)

Students with minor injuries should report to the school office. If appropriate, treatment will be given by a
faculty or staff member.

First Aid (major / serious injuries)

In the event of a serious injury or illness, BRCA reserves the right to call emergency personnel to assist in
the care of the student. Every attempt will be made to contact the parent prior to doing so.

Tliness During School Hours

Students should report to the Administrative Assistant in the office who will call parents to come for the
student if deemed necessary. An early dismissal is required whenever a student’'s body temperature is 100
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degrees or higher. It is the parent's responsibility to come or send someone for the sick student. Parents
must come to the office to check their child out.

Immunizations

South Carolina law requires schools to have a file of each student’'s immunization record from age 4 and older.
There is a required official form (DHEC #1125) that can be completed by any Health Department branch or
physician. Please verify that the student has all required immunizations. These records should be part of
each student’s file prior to the first day of attendance. In lieu of immunizations, parents may complete the
immunization waiver form that can be obtained from the Greenville County Health Department and submit a
notarized copy to BRCA.

Insurance

BRCA purchases insurance covering each student for an injury that occurs:
o0 Inor on the school grounds or premises during a period of regular attendance when school is in
session.
o Traveling to or from a school activity or with a school-sponsored group, or in transportation arranged
by the school.
o Participating in or attending activities directly sponsored by the school and continuously supervised
by a school designated official or employee.
o For school-time sports (excluding Interscholastic Football) while
0 Practicing or playing interscholastic sports.
o0 Traveling to or from the game.
0 There are several exclusions detailed in the brochures and information kept in the school office,
including, but not limited to, injuries obtained during travel or activity outside the United States and
while snowboarding, skateboarding, parachuting, and bungee-cord jumping.

This coverage is excess coverage that is secondary to any primary major medical insurance coverage for the
student. Benefits are payable for covered expenses when they are in excess of amounts paid by any other
health care plan, and without regard to any Coordination of Benefits provisions in any other health care plan.
It is the responsibility of each child's parents to ensure that adequate insurance coverage is in place for
their child.

Medications

Students who are taking prescription and/or nonprescription medication during school hours must leave the
medicine in BRCA's office (with the exception of inhalers and EpiPens if the school office is notified in
advance) with a note of instruction from the parents on dosage. Teachers or administration should assist in
giving any type of medication. All directions should be in writing. The medication must be taken in the
presence of adult BRCA personnel. All medication in the office will be stored in a secure cabinet or, if
necessary, in a secure refrigerator.

e Prescriptions taken for longer than 3 weeks require a note from the doctor and from the parents.

o Prescriptions taken for less than 3 weeks require a parental note.

e Over-the-counter medications such as cough drops require a parental note.

e All medications left in BRCA's office at the end of the school year will be discarded if not picked up

by a parent.
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Special Needs

Please notify the BRCA office of special needs if your child returns to school with a cast and/or sutures or
following a medical or dental procedure. Your child should have a doctor's note regarding activity restriction
and when the child can return to normal activities.

Substance Abuse Policy

Blue Ridge Christian Academy has adopted a substance abuse policy that is presented in summary format
below. You may ask the school office for a copy of the detailed policy.

Purpose

Ensure a standard that is consistent with our belief that school employees and volunteers must be
appropriate models for our students;

Ensure a safe environment for students, employees, and volunteers;

Protect school property;

Increase productivity; and,

Enhance school security.

Application

This Policy applies to all employees, volunteers, and students in this school when they are on
school time or on school premises, including but not limited to all property, facilities, land, and
vehicles, whether owned, leased, or used by the school or its volunteers.

The Policy also prohibits the use of "prohibited substances” (see below) while off school premises
if such use in any way affects or may affect the ability to safely or competently perform his/her
job or if such use results in the presence of detectable levels of prohibited substances in the
body while on school time or premises.

Confidentiality

The administration of this Substance Abuse Policy, including access to information, as well as testing and
searches, will be conducted, to the extent possible, with due regard for the personal privacy of each
employee, volunteer, and student. It should be noted, however, that discussions with affiliated
individuals may be necessary to clarify a substance abuse situation.

Policy

At any school-related event or on the school premises, employees, volunteers, and students may not use
or demonstrate the negative effects of prior use of controlled substances such as alcoholic beverages,
illegal drugs, or any other substance whose effects endanger the employee, volunteer or others, limit
abilities to effectively carry out duties and responsibilities, or reflect negatively on the Christian witness
of the employee, volunteer, student or school.

Prohibited Substances

This policy prohibits the use, possession, concealment, fransportation, promotion, transfer or sale by
school employees, volunteers or students on school premises, at school events, or while escorting
students to these events, of "prohibited substances” defined as:

Tllegal drugs, controlled substances, including frace amounts;
Alcoholic beverages;
Tobacco products;
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e Any other substance that affects or may affect the employee’s, volunteer’s, or student’s ability
to competently or safely perform (this may include prescriptive or over-the-counter medications
that are taken irresponsibly).

Searches

Employees, volunteers, and students while on “school premises,” shall be required to submit fo searches
of their persons, vehicles, lunch boxes, personal effects, desks or similar repositories, etc., when school
authorities have a reasonable suspicion that the person possesses or has used a prohibited substance.

Testing

Employees, volunteers, and students may be required to submit to substance testing including, but not
limited to, urinalysis, blood tests, hair tests, or breath tests. The Board may immediately suspend and
ultimately dismiss an employee whose confirmed substance abuse is judged to be detrimental to the
mission of the school; a volunteer may be removed immediately from duties and responsibilities; a student
may be expelled.

[Fome work

Homework is an important and integral extension of the class work. It is intended to promote relevant, meaningful
learning and stimulate thinking and creativity. BRCA also recognizes that there are many worthwhile interests and
activities outside the school that contribute to the well-being, learning and maturation of students. Attempts will be
made to keep homework to a minimum on Wednesday nights. Recommended maximum daily guidelines are:

e Kindergarten: 15 to 30 minutes

e Grades 1 - 5: 30 to 60 minutes

e Grades 6 -8: 1-2 hours / day (more if participating in Honors level classes)
e Grades 9+: 1% to2 % /day (more if participating in Advanced level classes)

The actual time may vary due to the aptitude, attitude and ability of the individual student, as well as for occasional
special class projects.

Loc,écrs and F ersonal 5toragc

Lockers are made available to upper level students for their convenience. Items posted on the interior of the locker
should be done so with magnets (not tape) and should be appropriate in content (line up with BRCA philosophies and
objectives).

The administration reserves the right to inspect lockers, storage space, and personal property from time to time to
insure compliance with school policy. Items deemed inappropriate will be removed by staff and administration during
locker checks. Neither necessary nor probable cause need be present for an inspection to take place. It is the
responsibility of each student to keep his/her space clean and organized at all times.

Losi’ and /: ound

All lost and found items are stored in the office area. Items not claimed are donated to worthy causes on a regular
basis.
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/[ unch and, 5nac;é5

Snacks are always brought from home. Students are allowed to bring lunch on any day to school. Microwaves are
available o use for items that need to be heated up. All necessary utensils and dishes must be sent with lunches
brought from home.

During the 2008-09 school year, we plan to offer several hot lunch days where food is brought o BRCA from outside
vendors such as Chik-Fil-A and a sub sandwich franchise. Additionally, as we are able to purchase kitchen equipment,
we hope to add a "brown bag lunch” option each day for those who wish to purchase a sandwich option. The brown
bag option will not be available at the beginning of the school year. Your account on ParentsWeb will be charged for
lunches ordered. See ParentsWeb for details on how to place orders and information on the timing of charges to
your account.

In order to encourage children to develop a healthy lifestyle, please send healthy lunch and snack items, limit sweets,
and do not send sodas to drink. The students are asked to not trade food due to the presence of food allergies. We
also ask that they not be wasteful with what parents purchase or take time to prepare. There will be a few minutes
of silence at the beginning of the lunch period to help students settle in, of fer thanks, and begin eating.

F arental /nvo/vcrncnt

Parents are encouraged to be involved in the life of the school. Parents may contribute their time, resources and
energy by being involved in any of the following areas:

MVP (Mission Volunteer Partners): is a volunteer parent organization made up of committees that allow
parents to support students, faculty, and staff in a hands-on way. All committees will have a chairman who
will also serve on the Steering Committee. The Steering Committee's purpose is to help with communication
between the various committees and administration as well as to foster a community of sharing information
and pooling resources. In addition fo the Steering Committee, other MVP Committees are:

Education Enrichment
Facilities Support

Fundraising

Hospitality

Library Support

Teacher Support/Appreciation
Warrior Spirit

O O 0 O o o o

PIP (Parents in Prayer): parents meet once a week to pray for their children, the faculty and staff, the
administration, the Board, and identified needs.

Room Parent: obtain volunteers for classroom activities and field trips, make phone calls (early dismissals,
emergency closings, delays, reminders of classroom and school events), assist classroom teacher in preparing
Friday folders, and host a welcome coffee for classroom parents.

Substitute Teacher: qualified parents may substitute in classes. "Qualified” is defined as having current or
prior certification by a state or ACSI OR as having prior experience as a home school or substitute teacher.
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Other individuals may be approved at the Administrator’'s discretion. All substitutes must be willing to
submit to a background check. Parents who serve as substitutes help reduce the cost of running BRCA. A
qualified parent who agrees to serve as a long-term sub will be paid an amount equal to amounts paid to non-
parent substitutes. Parents must complete a W-4 and an I-9 if total substitute pay is greater than $600.

All organizations and committees are under the auspices and authority of the Board of Directors of BRCA.

Flayground and 5port5 [Fields

The playground and sports fields are an integral part of both BRCA and Overflow Ministries, owner and maintainer of
the sports fields. The following guidelines are given to provide a safe environment and one that is conducive to
learning.
¢ When gates to BRCA are locked, there is no access to the playground or sports fields.
¢ During normal school year operating hours or altered summer hours, families desiring use of the playground
should first come to the office to ask for permission. Permission for use of the sports fields should be
obtained from Overflow Ministries at 895-9949 or 895-9209.
o During the school day, only enrolled BRCA students or guests of the school should be on the
playground or sports fields during recess and/or PE.
0 Parents with non-enrolled siblings of BRCA students must supervise their child(ren) while using the
playground or sports fields.

Fro erti Dama (5
pery g

Parents are responsible for any damage to or loss of school property or other student's property by their children.
Textbooks and library books are the property of BRCA. Students are expected to take care of the books.

Teachers reserve the right to monitor such care and to collect for damages from the student to whom a book is
issued no matter how the damage occurred. All lost books must be replaced by the student. Payment for lost or
damaged books must be made before release of report cards, transcripts, or other student records.

Kecess

Elementary students have two recesses per full day of school - one in the morning and one at lunch break. Middle
School and High School students have one combined lunch and recess break each day.

Teachers will take students to the outdoor playground, hard courts, and sports fields unless the temperature (with
wind chill) is below 35 degrees or weather is inclement. Your child should come to school with appropriate clothing to
be outdoors.

Please do not request that your child remain in the classroom during recess unless he/she has been ill or is currently
demonstrating respiratory difficulties. Recess is a time for students to refresh their bodies and minds and for the
teachers not on recess duty to execute planning for their classes.

Solicitations

Solicitations or petitions of any kind by students or parents are not permitted. Additionally, the school directory is
published only for use by BRCA families and is not permitted to be used for any business solicitation or personal
solicitation of any kind.
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Student Drivers

Driving to school as a student is both a privilege and a responsibility. Each school year, the student is required to
register his/her car in the school office within 5 days of beginning to drive to school. A parking permit may be
purchased for $50 and must be prominently displayed in a designated area. Students must be aware of restrictions
and obey the following school regulations:

e Courteously obey traffic directions of any person in authority at BRCA.

e Obey speed limit of 15 mph on campus and posted directional signage.

o Driving deemed dangerous is a violation and may result in revoking the student’s campus permit.
e Park in assigned area at allowable times. Do not loiter by vehicles.
e May not access vehicle or leave campus during the school day without permission from the school office.

BRCA reserves the right fo:
¢ Remove any offensive material from a student's vehicle (bumper sticker, etc)
e Conduct routine searches of student’s vehicle without necessary or probable cause.
e Revoke student’s campus permit and privilege to drive on campus at Administrator's discretion.

Te/qp/;onc Messages

The office phone is reserved for official BRCA business and emergencies. No personal messages will be delivered,
and students will not be called to the phone except in case of an emergency. Arrangements for transportation must
be made before school.

isitors
All visitors must register in the office and receive a pass. Appropriate clothing should be worn while on campus or

attending a BRCA event (see "Dress Code"). Visitors are not allowed into classrooms unless pre-approved by the
office and/or the teacher. Passes must be returned to the office when visitors sign out upon leaving campus.

T he Board of BRC A reserves the r{gﬁt to amend (add, delete, or cﬁangc) Po/icics and Ioroccc/urcs
contained in this handbook as deemed necessary. A current handbook is a/ways available via Farents |/{/eb.

Number and (Gender: L/n/css the context c/car{y indicates otherwise, the 5/'ngu/ar includes the P/ura/ and vice
versa. Whenever the masculine, feminine, or neuter gcnc/cr is used inalopropria tc[y in this document, this

document shall be read as if the appropria te gcna’cr were used.
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